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This toggles the visual of the layer 
on and off - this can be useful to see
what is on what layer, or to help de-clutter
the screen. BE AWARE - just because it 
is not on, doesn’t mean it will not print.

This toggles whether the layer will print or not.
Guide layers should be toggled off.

This toggles on the editing for the layer. If turned off,
items on that layer are not selectable and cannot be 
edited or moved. This can be useful if you want to 
keep things tidy on individual layers, but don’t want
to accidentally select or move anything.

To create a new layer, right click on the 
blue line with “Page 1" written on it. You can 
also rename layers.

This will create curved flowing lines,
generally quite good if you want
to follow a road or boundary edge.

Polyline will produce straight lines,
generally good for leaders and 
pointers, or buildings.
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Pick tool - used for selecting and moving objects
click on item once for moving and stretching options
click again for rotating options

Shape tool - for editing node within objects

Zoom - zoom to the selected area

Line tool

Rectangle tool - hold ctrl down to create perfect square

Circle tool - hold ctrl down to create perfect circle

Additional Shapes - hold down left click to open 
options and then hold down ctrl for perfect shape.

Text tool

Transparency tool

Colour Dipper - this will replicate any colour on the screen
and add to your pallette for use.

This will appear in the top bar.

To turn mapping greyscale : 

1 - select mapping
2 - bitmaps
3 - mode
4 - greyscale
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